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Our Mission 
 

The mission of the Elgin Independent School 
District, as the coordinator and educational 

leader, is to work in concert with the 
community to provide a high quality education 

for all children. 

Our Values 
 
We believe that: 
 
! Elgin is a caring community. 
! Elgin is a hard working community. 
! Greater freedom requires greater responsibility. 
! Elgin values learning. 
! Elgin promotes a safe community. 
! Developing good citizens contributes to a healthy 

community. 
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Elgin Independent School District 
2008-2009 Testing Dates 

 
 
*HB1844, per 80th Legislature compliance statement: 
Any home-schooled student who resides in the Elgin Independent School District may participate in the 
PSAT/NMSQT and/or any college advanced placement test offered by the district.  For more information on 
registration, please visit the following website (www.collegeboard.com) or call the Elgin High School Counseling 
Department at (512) 281-3438. 
**The following testing dates are preliminary and subject to updates. 
September 2008 
Test Date Test Participants Report Date 
13 ACT High School  
8-26 TPRI and Tejas LEE Testing Window Grades 1 and 2 Oct. 9 
 
October 2008 
Test Date Test Participants Report Date 
4 SAT High School Oct. 23 
6- 20 TPRI and Tejas LEE testing window Kinder Nov. 3 
6 – Nov. 24 Fall GT Nomination Window Grades K-12 Dec. 2008 
6 - Dec. 19 GT Testing all Kindergarten Kinder January 2009 
15 PSAT High School  
18 PSAT High School  
21 TAKS Exit Level -ELA Gr 11-12 retesters Dec. 3-5 
21 TAAS Exit Level – Writing Out-of-school students Dec. 3-5 
22 TAKS Exit Level – Math Gr 11-12 retesters Dec. 3-5 
22 TAAS Exit Level – Math Out-of-school students Dec. 3-5 
23 TAKS Exit Level – Science Gr 11-12 retesters Dec. 3-5 
23 TAAS Exit Level – Reading Out-of-school students Dec. 3-5 
24 TAKS Exit Level Social Studies Gr 11-12 retesters Dec. 3-5 
25 ACT High School  
 
November 2008 
Test Date Test Participants Report Date 
1 SAT High School Nov. 20 
17 TAKS-Alt accessible to teachers Grades 3-12  
 
December 2008 
Test Date Test Participants Report Date 
6 SAT High School Dec. 23 
8-Feb. 2 GT Spring Nomination Window Grades 1-12 March 2009 
2-4 Credit By Exam Grades 6-12 Jan. 12 
13 ACT High School  
 
January 2009 
Test Date Test Participants Report Date 
5- Apr. 10 TAKS-Alt Submission Grades 3-11 May 15-22 
6-23 TPRI- mid- year Grades Kinder -2 Feb. 13 
6-23 Tejas Lee mid year Grades Kinder – 2 Feb 13 
24 SAT High School Feb. 12 
 
February 2009 
Test Date Test Participants Report Date 



7 ACT High School  
9- Mar. 13 TELPAS: Writing Samples Collection 

Window 
Grades K-12 LEP students May 11-15 

 
March 2009 

Test Date Test Participants Report Date 
3 TAKS/TAKS-M – Reading Grades 3, 5, 8, (9) March 20 (May 15-

22) 
3-4 TAKS – Reading Dyslexia 

Accommodations 
Grades 3, 5, 8 March 20 

3 TAKS/TAKS-M– Writing Grades 4, 7 May 15-22 
3 TAKS/TAKS-M – ELA Grades 10, 11 May 15-22 
3 TAKS – Retest – ELA Exit Level Retesters April 22-24 
3 TAAS Retest - Writing  Exit Level Retesters April 22-24 
4 TAKS Retest – Math Exit Level Retesters April 22-24 
4 TAAS Retest - Math Exit Level Retesters April 22-24 
4-5 TAKS/TAKS-M Make Up for Reading Grades 3, 5, 8 May 15-22 
5 TAKS Make Up for ELA Grade 10 May 15-22 
5 TAKS Retest – Science Exit Level Retesters April 22-24 
5 TAAS Retest – Reading Exit Level Retesters April 22-24 
6 TAKS Retest - Social  St.  Exit Level Retesters April 22-24 
9- Apr. 10 TELPAS Testing Window: reading, 

listening, speaking, and writing  
Grades K-12 LEP students May 11-15 

14 SAT High School April 2 
 
April 2009 
Test Date Test Participants Report Date 
6 LAT Math Grades 5, 8 April 24 
7 TAKS/TAKS-M Math Grades 5, 8 (incl. Dyslexic) April 24 
8 LAT Math – make up test Grades 5, 8 April 24 
8 TAKS/TAKS-M Math – make up test Grades 5, 8 April 24 
27- May 15 TPRI/ Tejas Lee EOY Kinder-2 May 29 
27 LAT Math Grades 3-4, 6-7, 10 May 15-22 
28-29 LAT Reading/ ELA Grades 3-8 and 10 May 15-22 
28 TAKS/TAKS-M Math Grades 3-4, 6-7, 10 May 15-22 
28 TAKS Retest – ELA Exit Level Retesters May 18-20 
28 TAAS Retest – Writing Exit Level Retesters May 18-20 
29 TAKS/TAKS-M Reading Grades 4, 6-7 May 15-22 
29 TAKS/TAKS-M Math Grade 11 May 15-22 
29 TAKS/TAKS-M Retest – Reading Grades 3, 5, 8 May 15-22 
29 TAKS Retest Math Exit Level Retesters May 18-20 
29 TAAS Retest – Math Out-of-school students May 15-22 
30 TAKS/ TAKS-M Science Grades 5, 8, 10, 11 May 15-22 
30  TAKS Retest -Science Exit Level Retesters May 18-20 
30 TAKS/TAKS-M Math Grade 9 May 15-22 
30 TAAS Retest – Reading Out-of-school students May 15-22 
 
May 2009 
Test Date Test Participants Report Date 
1 LAT Science Grades 5, 8, 10 May 15-22 
1 TAKS/TAKS-M Social St. Grades 8, 10, 11 May 15-22 
1 TAKS Retest -Social St Exit Level Retesters May 15-22 
2 SAT High School May 21 
4-22 End of Course Field Testing 

Window:  Physics and World 
High School  



Geography 
11-29 End of Course Tests:  Algebra I, 

Geometry, Biology, Chemistry and US 
History 

High School/Middle School May 13-May 31 

19 TAKS/TAKS-M Retest- Math Grades 5, 8 June 8 
20 TAKS/TAKS-M Retest – Math Make-

Up test 
Grades 5, 8 June 8 

 
June 2009 
Test Date Test Participants Report Date 
6 SAT High School June 25 
13 ACT High School  
23-25 Credit by exam All grades July 24 
30 TAKS/TAKS-M Math retest Grades 5, 8 July 17 
 
July 2009 
Test Date Test Participants Report Date 
1 TAKS/TAKS-M Reading retest Grades 3, 5, 8 July 17 
14 TAKS/TAKS-M Retest – ELA Exit Level Retesters Aug. 12-14 
14 TAAS Retest – Writing Exit Level Retesters Aug. 12-14 
15 TAKS/TAKS-M/TAAS Retest – Math Exit Level Retesters Aug. 12-14 
16 TAKS/TAKS-M Retest – Science Exit Level Retesters Aug. 12-14 
16 TAAS Retest -  Reading Exit Level Retesters Aug. 12-14 
17 TAKS/TAKS-M Retest – Social St. Exit Level Retesters Aug. 12-14 
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• Use of force, violence, or threats in an attempt to prevent people from entering or leaving 
district property without authorization from an administrator. 

• Disruption of classes or other school activities while on district property or on public 
property that is within 500 feet of district property.  Class disruption includes making loud 
noises; trying to entice a student away from, or to prevent a student from attending, a 
required class or activity; and entering a classroom without authorization and disrupting the 
activity with loud or profane language or any misconduct. 

• Interference with the transportation of students in vehicles owned or operated by the district. 

Electronic Communication Devices 
Any paging device, personal digital assistant, portable phone, Palm Pilot, camera phone, or any 
other type of electronic or imaging device that emits an audible signal, vibrates, displays a 
message, or otherwise summons or delivers a communication to the processor shall be allowed 
provided they are not activated, visible, or used during the school day.  The school day is defined 
to begin 30 minutes before the first tardy bell and extends to the last bell of the day. 

Students with any electronic communication devices that emit an audible sound during the 
school day shall be disciplined and the device will be confiscated. 

Communication devices that emit an audible sound must be turned off during class time, 
ceremonies or at other school-sponsored or school-related activities on or off school property 
during the school day or for which activation would be a disruption to the occasion. 

Cell phones and all electronic communication devices must be turned off during the instructional 
day, including during all testing. 

Cell phones, including all electronic communication devices;, may not be used at any time 
during or outside of the school day in restrooms or locker room areas at school, at school related 
activities, or at school sponsored events. 

Violations will be handled as follows: 

• Confiscation of the electronic communication device(s) and assignment of appropriate 
disciplinary action to the student in accordance with the Student Code of Conduct. 

• The owner of the device or the student’s parent will be charged an administrative fee of 
$15.00 before the principal or designee will release the device (Education Code 37.082) 
Payment should be in the form or cash or check.  Checks returned due to insufficient funds 
will be accessed and additional $30 fee and result in a cash of all fees. [See policy FNCE.] 

Radios, CD Players, Other Electronic Devices and Games, and Cell Phones 
Students are not permitted to possess such items as pagers, radios, CD players, tape recorders, 
camcorders, DVD players, cameras, electronic devices or games at school, unless prior 
permission has been obtained from the principal.  Without such permission, teachers will collect 
the items and turn them in to the principal’s office.  The principal will determine whether to 
return items to students at the end of the day or to contact parents to pick up the items. 

For safety purposes, the district permits students to possess cell phones; however, cell phones 
must remain turned off during the instructional day, including during all testing.  The use of cell 
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phones in locker rooms or restroom areas at any time while at school or at a school-related or 
school-sponsored event is strictly prohibited. 

Any disciplinary action will be in accordance with the Student Code of Conduct and may 
include confiscation of the device.  The school may charge the owner for the release of certain 
telecommunications devices [See policy FNCE.] 

Social Events 
School rules apply to all school social events.  Guests attending these events are expected to 
observe the same rules as students, and a student inviting a guest will share responsibility for the 
conduct of his or her guest.   

A student attending a social event will be asked to sign out when leaving before the end of the 
event; anyone leaving before the official end of the event will not be readmitted. 

CONTAGIOUS DISEASES / CONDITIONS  
To protect other students from contagious illnesses, students infected with certain diseases are 
not allowed to come to school while contagious.  If a parent suspects that his or her child has a 
contagious disease, the parent should contact the school nurse or principal so that other students 
who might have been exposed to the disease can be alerted. 

The school nurse or the principal’s office can provide information from the Department of State 
Health Services regarding these diseases. 

CORRESPONDENCE COURSES 
The district permits high school students to take correspondence courses—by mail or via the 
Internet—for credit toward high school graduation. 

[For further information, see policies at EEJC.] 

COUNSELING 

Academic Counseling 
Students and their parents are encouraged to talk with a school counselor, teacher, or principal to 
learn more about course offerings, graduation requirements, and early graduation procedures.  
Each spring, students in grades 8 through 11will be provided information on anticipated course 
offerings for the next school year and other information that will help them make the most of 
academic and vocational opportunities. 

To plan for the future, each student should work closely with the counselor in order to enroll in 
the high school courses that best prepare  him or her for attendance at a college, university, or 
training school, or for pursuit of some other type of advanced education.  The counselor can also 
provide information about entrance exams and application deadlines, as well as information 
about automatic admission to state colleges and universities, financial aid, housing, and 
scholarships.   



 - 21 - 

Personal Counseling 
The school counselor is available to assist students with a wide range of personal concerns, 
including such areas as social, family, or emotional issues, or substance abuse.  The counselor 
may also make available information about community resources to address these concerns.  A 
student who wishes to meet with the counselor should make an appointment. 

Psychological Exams, Tests, or Treatment 
The school will not conduct a psychological examination, test, or treatment without first 
obtaining the parent’s written consent.  Parental consent is not necessary when a psychological 
examination, test, or treatment is required by state or federal law for special education purposes 
or by the Texas Education Agency for child abuse investigations and reports. 

[For more information, refer to FFE(LEGAL) and FFG(EXHIBIT).] 

CREDIT BY EXAM—If a Student Has Taken the Course 
A student who has previously taken a course or subject—but did not receive credit for it—may, 
in circumstances determined by the teacher, counselor, principal, or attendance committee, be 
permitted to earn credit by passing an exam on the essential knowledge and skills defined for that 
course or subject.  Prior instruction may include, for example, incomplete coursework due to a 
failed course or excessive absences, homeschooling, correspondence courses, or independent 
study supervised by a teacher.   

The counselor or principal would determine if the student could take an exam for this purpose.  If 
approval is granted, the student must score at least 70 on the exam to receive credit for the course 
or subject. 

The attendance review committee may also offer a student with excessive absences an 
opportunity to earn credit for a course by passing an exam.   

A student may not use this exam, however, to regain eligibility to participate in extracurricular 
activities.   

[For further information, see the counselor and policies EEJA.] 

CREDIT BY EXAM—If a Student Has Not Taken the Course 
A student will be permitted to take an exam to earn credit for an academic course for which the 
student has had no prior instruction.  The dates on which exams are scheduled during the 08–09 
school year are:  December 2, 3, 4, 2008 and June 23, 24, 25, 2009. 

A student will earn credit with a passing score of at least 90 on the exam. 

If a student plans to take an exam, the student (or parent) must register with the principal no later 
than 30 days prior to the scheduled testing date.  The district will not honor a request by a parent 
to administer a test on a date other than the published dates.  If the district agrees to administer a 
test other than the one chosen by the district, the parent must purchase a test from a university 
approved by the State Board of Education. [For further information, see EEJB(LOCAL).] 
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DATING VIOLENCE, DISCRIMINATION, HARASSMENT, AND 
RETALIATION 
The district believes that all students learn best in an environment free from dating violence, 
discrimination, harassment, and retaliation and that their welfare is best served when they are 
free from this prohibited conduct while attending school.  Students are expected to treat other 
students and district employees with courtesy and respect; to avoid behaviors known to be 
offensive; and to stop those behaviors when asked or told to stop.  District employees are 
expected to treat students with courtesy and respect. 

The board has established policies and procedures to prohibit and promptly respond to 
inappropriate and offensive behaviors that are based on a person’s race, color, religion, gender, 
national origin, disability, or any other basis prohibited by law.  [See policy FFH]   

Dating Violence 
Dating violence occurs when a person in a current or past dating relationship uses physical, 
sexual, verbal, or emotional abuse to harm, threaten, intimidate, or control the other person in the 
relationship.   This type of conduct is considered harassment if the conduct is so severe, 
persistent, or pervasive that it affects the student’s ability to participate in or benefit from an 
educational program or activity; creates an intimidating, threatening, hostile, or offensive 
educational environment; or substantially interferes with the student’s academic performance.  

Examples of dating violence against a student may include, but are not limited to, physical or 
sexual assaults, name-calling, put-downs, threats to hurt the student or the student’s family 
members or members of the student’s household, destroying property belonging to the student, 
threats to commit suicide or homicide if the student ends the relationship, attempts to isolate the 
student from friends and family, stalking, or encouraging others to engage in these behaviors.  

Discrimination 
Discrimination is defined as any conduct directed at a student on the basis of race, color, 
religion, gender, national origin, disability, or any other basis prohibited by law, that it 
negatively affects the student.  

Harassment 
Harassment, in general terms, is conduct so severe, persistent, or pervasive that it affects the 
student’s ability to participate in or benefit from an educational program or activity; creates an 
intimidating, threatening, hostile, or offensive educational environment; or substantially 
interferes with the student’s academic performance.  A copy of the district’s policy is available in 
the principal’s office and in the superintendent’s office or on the district’s Web site at 
www.elginisd.net 

Examples of harassment may include, but are not limited to, offensive or derogatory language 
directed at a person’s religious beliefs or practices, accent, skin color, or need for 
accommodation; threatening or intimidating conduct; offensive jokes, name-calling, slurs, or 
rumors; physical aggression or assault; graffiti or printed material promoting racial, ethnic, or 
other negative stereotypes; or other kinds of aggressive conduct such as theft or damage to 
property.   
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Sexual Harassment 
Sexual harassment of a student by an employee or volunteer does not include necessary or 
permissible physical contact not reasonably construed as sexual in nature.  However, romantic 
and other inappropriate social relationships, as well as all sexual relationships, between students 
and district employees are prohibited, even if consensual. 

Examples of prohibited sexual harassment may include, but not be limited to, touching private 
body parts or coercing physical contact that is sexual in nature; sexual advances; jokes or 
conversations of a sexual nature; and other sexually motivated conduct, communications, or 
contact.   

Retaliation 
Retaliation of a student occurs when a student receives threats from another student or an 
employee or when an employee imposes an unjustified punishment or unwarranted grade 
reduction.  Retaliation does not include petty slights and annoyances from other students or 
negative comments from a teacher that are justified by a student’s poor academic performance in 
the classroom.   

Retaliation against a person, who makes a good faith report of discrimination or harassment, 
including dating violence, is prohibited.  A person who makes a false claim or offers false 
statements or refuses to cooperate with a district investigation, however, may be subject to 
appropriate discipline.  Retaliation against a person who is participating in an investigation of 
alleged discrimination or harassment is also prohibited.  

Reporting Procedures  
Any student who believes that he or she has experienced dating violence, discrimination, 
harassment, or retaliation should immediately report the problem to a teacher, counselor, 
principal, or other district employee.  The report may be made by the student’s parent. See policy 
FFH(LOCAL) for the appropriate districts officials to whom to make a report. 

Investigation of Report  
To the extent possible, the district will respect the privacy of the student; however, limited 
disclosures may be necessary to conduct a thorough investigation and to comply with law.  
Allegations of prohibited conduct, which includes dating violence, discrimination, harassment, 
and retaliation, will be promptly investigated.  The district will notify the parents of any student 
alleged to have experienced prohibited conduct by an adult associated with the district. 

In the event prohibited conduct involves another student, the district will notify the parents of the 
student alleged to have experienced the prohibited conduct when the allegations, if proven, 
would constitute a violation as defined by policy. 

If the district’s investigation indicates that prohibited conduct occurred, appropriate disciplinary 
or corrective action will be taken to address the conduct.  The district may take disciplinary 
action even if the conduct that is the subject of the complaint was not unlawful.   

A student or parent who is dissatisfied with the outcome of the investigation may appeal in 
accordance with policy FNG(LOCAL). 



 - 49 - 

CAMPUS INFORMATION 

Booker T. Washington Elementary School 
“Come Learn With Us” 

(512) 281-3411 

7:45 a.m. – 3:00 p.m. 

 

Principal………………………………………………………….Virginia Caudle 
Assistant Principal………………………….…………………….Deanna Olson 
Counselor………………………………….……………………...Nancy Brown 
Nurse……………………………………….……………………..Noami Magel 
Secretary………………………………….………………………vacant 
Receptionist……………………………….……………………...Esther Bega 
Registrar………………………………….…………….…….…...Nancy Hutchison 

ATTENDANCE 
• Students are expected to be at school each day unless they are ill. 
• STUDENTS WHO ARE ABSENT MUST BRING A WRITTEN EXPLANATION 

ABOUT WHY THEY WERE ABSENT. 
• Excessive absences with or without excuses could result in a court hearing. 
• Students who arrive at school 10 minutes after the first bell rings will be counted 

TARDY. 
• Tardies will result in the loss of perfect attendance for the six-week period. 

HANDBOOK OF EXPECTATIONS 
• A campus handbook of school-wide behavior expectations will be sent home with each 

child during the first week of school. 
• Parents will sign a signature page and return it to school.   
• We all want our school to be a safe and happy learning environment for all students. 

HOMEWORK 
• All students are expected to read at home at least 20 minutes every school day. 
• Teachers plan homework assignments as deemed necessary and appropriate. 
• Reading and some skill practice may be utilized as homework to reinforce what s student 

has been taught at school. 
• A good rule of thumb is 10 minutes of homework for each numbered grade level, plus at 

least 20 minutes of reading each night.  (A third grader might have 30 minutes of 
homework and 20-30 minutes of reading each night). 

• Any concerns about homework should be addressed with your child’s teacher. 

LOST AND FOUND 
• All items such as clothing, lunch pails, notebooks, etc. should be clearly marked with 

the student’s name.   
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• All items found will be taken to the lost and found area in the gym. 
• Lost and Found items will be displayed in the gym during open house or program nights. 
• The unclaimed items will be donated to local charities during the week before the winter 

holiday, spring break and the end of school. 

STUDENT SIGN-OUT 
• When signing a student out of class early, YOU MUST REPORT TO THE OFFICE. 
• We will call for the student to come to the office from their classroom. 
• Be prepared to show photo identification. 
• If you sign out a student before 2:50 p.m., it will count as a tardy and may affect perfect 

attendance. 
• No one under 18 years of age will be allowed to take a child out of school without parent 

approval. 

THURSDAY FOLDERS OR DAILY FOLDERS 
• Every student in grades 2-5 should take a folder home on Thursdays that must be signed 

and sent back to school.   
• The folder will contain each student’s classroom work, tests, conduct report and other 

important school information. 
• Students in grades Pre-K through 1st grade will take the folder home on a daily basis. 

TOYS 
• Any toys, including: Gameboys, Trading cards (like Yuh-Gi-Oh cards), Yo-Yo’s, 

headphones and walkmans, CD players or MP3 players are NOT ALLOWED AT 
SCHOOL and will be confiscated and kept in the school office until a parent picks it up. 

• The school will not be responsible for the theft, damage, or loss of these items. 
• No Healy’s (shoes with built in roller skates) 

TRANSPORTATION 
• Elgin ISD provides bus transportation for all students who follow the bus rules and 

procedures. 
• Safety of all students is of utmost importance and students may lose their bus riding 

privileges if they fail to comply with the rules. 
• If your child normally rides the bus and other arrangements need to be made, WRITTEN 

NOTIFICATION MUST BE PROVIDED TO THE OFFICE BEFORE NOON. 
• Transportation questions should be directed to the Transportation Department at 281-

5751. 
• Notification that is given early in the day is appreciated.  Last minute phone calls do not 

guarantee that transportation changes can be made. 

VISITORS 
• We welcome visitors to our school and ask that ALL VISITORS SIGN IN AT THE 

FRONT OFFICE ON MLK BLVD.   
• All other entrances will be locked during the day to ensure the safety of all students and 

staff members. 
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Elgin Elementary School 
"Blasting off towards success!!" 

(512) 281-3457 

7:45 a.m. – 3:00 p.m. 

 

Principal…………………………………………………………….....Ricardo Reyes 
Assistant Principal…………………………………………………….Jason Tharp 
Counselor.……………………………………………………………..Tara Ubelhor 
Nurse ………………………………………………………………….Kindra Jolly 
School Secretary………………………………………………………Joan Bates 
Receptionist…………………………………………………………...Yoli Sanchez 
Registrar…………………….…………………………………………Lynnet Schwartz 
 

ATTENDANCE 
Students are expected to be at school each day unless they are ill.  Students who are absent must 
bring a note the day they return to school, stating the reason for the absence.  Notes should be 
given to the classroom teacher.  Excessive absences with/without excuses could result in a court 
hearing.  Checking students out of school before the end of the school day should be done on a 
limited basis. 

HOMEWORK 
Teachers plan homework assignments as deemed necessary and appropriate.   Parents are not 
expected to introduce new skills to students.  Reading and some skill practice may be utilized as 
homework to reinforce what a student has been taught at school.  Teachers may ask students to 
maintain a homework assignment notebook. 

LOST AND FOUND 
All items, such as clothing, lunch boxes, notebooks, etc., should be clearly marked with the 
student's name.  Any item found by a student should be brought to the lost and found area or 
given to the classroom teacher.  When an article is lost, a student should check with his 
classroom teacher first, then the lost and found area.  On announced dates, all items in the lost 
and found will be donated to local charities.  Donations will occur each semester. 

PARTIES 
Invitations to private parties will not be distributed at school. 

PERSONAL ITEMS 
Radios, CD/mp3 players, personal video game systems, and similar electronics are not allowed at 
school at anytime.  They will be confiscated and only given back to a parent/guardian during a 
meeting with the principal. 
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STUDENT SIGN OUT 
When signing a student out of class early, you must report to the office.   We will call for the 
student to come to the office. 

TARDIES 
The school day begins at 7:45 a.m.; students are tardy after 8:00 a.m.  Students arriving after that 
time should report to the office to obtain a tardy slip.  Tardies result in lost educational 
opportunities for students and are a disruption to the continuity of the classroom.  Students that 
are tardy more than three (3) times in any six-week period will not be eligible for perfect 
attendance recognition. 

THURSDAY FOLDERS OR DAILY FOLDERS 
Every student in grades two through five should take a folder home on Thursdays that must be 
signed and sent back to school.  The folder will contain student’s classroom work, tests, conduct 
report and other important information.  Students in grades Pre-K and first grade will take the 
folder home on a daily basis. 

TOYS 
Any toys, including:  Gameboys, Pokemon cards, Yo-Yo’s, etc. are NOT allowed at school at 
any time.  They will be confiscated.  The school is not responsible for the theft, damage or 
loss of these items. 

TRANSPORTATION 
Elgin ISD provides bus transportation.  Transportation questions should be directed to the 
Transportation Department at 281-5751.  If your child rides the bus and other arrangements need 
to be made, written notification should be provided to the teacher.  Notification that is given 
early in the day is appreciated. 

VISITORS 
We welcome visitors to our school.  All visitors must use the main entrance and sign in at the 
office upon arrival and sign out at the office when leaving.  Parents are asked to make an 
appointment with the teacher if they would like to observe the class.   
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Neidig Elementary School 
“Today’s Learners Are Tomorrow’s Leaders” 

(512) 281-9702 

7:45 a.m. – 3:00 p.m. 

 

Principal……………………………………………………………….Glenell Bankhead 
Assistant Principal………………………………….………………….John Speck 
Counselor.…………………………………….………………………..Patricia Rios 
Nurse …………………………………….…………………………….Becky Behrend 
School Secretary…………………….…………………………………Roxanne Cooksey 
Receptionist…………………….……………………………………...Teri Shaw 
Registrar……………………..…………………………………………Jackie Ruiz 
 

ATTENDANCE 
ü Attendance in school is required by law. Every student is expected to be at school each 

day unless they are ill.   
ü Students who are absent must bring a written explanation stating the reason for the 

absence the day they return to school.   
ü Notes should be given to the teacher or the main office.  
ü  Excessive absences could result in a court hearing.  
ü  Checking students out of school before the end of the school day will result in a tardy 

unless it is related to a medical or dental appointment.  A doctor or dentist note will be 
required. 

HOMEWORK 
ü Teachers plan homework assignments as deemed necessary and appropriate.   
ü  Parents are not expected to introduce new skills to students.   
ü Reading and some skill practice may be utilized as homework to reinforce what a student 

has been taught at school.   
ü Teachers may ask students to maintain a homework assignment notebook. 
ü A good rule of thumb is 10 minutes of homework for each numbered grade level, plus at 

least 20 minutes of reading each night.  (A third grader might have 30 minutes of 
homework and 20-30 minutes of reading each night). 

ü Any concerns about homework should be addressed with your child’s teacher. 

LOST AND FOUND 
ü All items, such as clothing, lunch boxes, notebooks, etc., should be clearly marked with 

the student's name on the inside label.   
ü Any item found by a student should be brought to the office or given to the classroom 

teacher.   
ü If an article is lost, a student should check with his classroom teacher first, then the lost 

and found area.   
ü All unclaimed items will be donated to local charities on a monthly basis. 
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LUNCH 
ü Lunches are purchased in the cafeteria through Food Services.  
ü Students are not allowed to share food with others. 
ü Parents may bring lunch and eat with their child, but are not allowed to bring food for 

other students. 

PARTIES 
ü Invitations to private parties will not be distributed at school. 
ü School parties will be scheduled for the last hour of the academic day. 

PERSONAL ITEMS / TOYS 
ü Personal items that are brought to school and interfere with instruction and learning will 

be confiscated and returned only to the parent.  This includes, but is not limited to cell 
phones, CD players, radios, Gameboys, etc. 

ü The school is not responsible for the theft, damage, or loss of these items. 

STUDENT SIGN-OUT 
ü When signing a student out of class early, YOU MUST REPORT TO THE OFFICE. 
ü We will call for the student to come to the office from their classroom. 
ü Students will be released to an adult ONLY if they are listed on the student locator card 

kept in the office. 

TARDIES 
ü Please make every effort to get your child to school on time. When your child is tardy, 

they miss important information and instruction. 
ü Parent/Guardian must come into the office to sign for student tardy slip. 
ü  If your child is consistently tardy, a parent conference will be required by the Principal.  
ü Late arrivals disrupt the classroom and the learning of the other students. 
ü The school day begins at 7:40 a.m. Students arriving after 7:50 a.m. will be counted tardy 

and should report to the office to obtain a tardy slip.  
ü Tardies will result in the loss of perfect attendance recognition for that grading period.  

THURSDAY FOLDERS OR DAILY FOLDERS 
ü Every student in grades 2-5 should take a folder home on Thursdays that must be signed 

and sent back to school.   
ü The folder will contain each student’s classroom work, tests, conduct report and other 

important school information. 
ü Students in grades Pre-K through 1st grade will take the folder home on a daily basis. 

TRANSPORTATION 
ü Elgin ISD provides bus transportation.  Transportation questions should be directed to the 

Transportation Department at 281-5751.   
ü If your child rides the bus and other arrangements need to be made, written notification 

MUST be provided to the teacher.  
ü Students will not be allowed to change the prearranged transportation without a written 

request from the parent.  
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ü Notification that is given early in the day is appreciated.  
ü Last minute phone calls do not guarantee that transportation changes can be made. 

VISITORS 
ü We welcome visitors to our school!  
ü All visitors must use the main entrance and sign in at the office upon arrival and sign out 

at the office when leaving. 
ü All visitors must get a visitor’s pass from the front office and wear it when on the 

campus. 
ü All other entrances will be kept locked during the day to ensure the safety of all students 

and staff members. 
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Elgin Middle School 
“The Home of Purple Pride” 

(512) 281-3382 

8:00 a.m. – 3:25 p.m. 

 

Principal………………………………………………………...Dave Bell 
Assistant Principal………………………………………………Esther Barrientos-Walker 
Assistant Principal………………………………………………Kathy Hernandez 
Counselor……………………………………………………….Diann Irvin 
Counselor……………………………………………………….Tatiana Kolesnikov 
Nurse……………………………………………………………Julie Kirk 
Secretary…………………………………………………….......Jessica Martinez 
Receptionist……………………………………………………..Jodie Lopez 
Registrar………………………………………………………...Cathy Hernandez 
Counselor’s Secretary…………………………………………..Debbie Wilson 
 

ABSENCES 
All absences are coded UNEXCUSED until a written note is received.  If a student is absent 
he/she must obtain a note from the parent/doctor stating the reason for the absence.  All absence 
notes are to be given to the registrar.  Upon the student’s return to school the student should 
report to the registrar’s office to receive his/her admit to class slip. 

If a student is absent for two (2) or more days, assignments can be collected.  Please contact the 
school receptionist by 9:00 a.m. to request the assignments. 

AGENDAS 
All students will be given agendas at the beginning of the school year.  The purpose of the 
agenda is to aid the student in staying organized.  Student will be required to keep their agendas 
with them.  Replacement agendas can be purchased at the office for $5.  

ALTERNATIVE EDUCATION PLACEMENT 
Alternative education is a disciplinary setting used for students who have either been a persistent 
misbehavior problem or have been involved with serious misconduct.  When a student is placed 
into alternative education a parent conference will be called to cover all aspects of this setting.  If 
the offense occurs in the last 6 weeks of school then the placement may extend to the next school 
year. 

State law prohibits students placed in a Disciplinary Alternative Education Program for 
mandatory removal reasons from attending or participating in school-sponsored or school-related 
extracurricular or non-curricular activities during the period of placement, including seeking or 
holding honorary positions and/or membership in school-sponsored clubs and organizations. 

Additionally, the District does not permit a student who is placed in a Disciplinary Alternative 
Education Program for any reason determined by the District to participate in any school- 
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sponsored or school-related extracurricular or non-curricular activity, including seeking or 
holding honorary positions and/or membership in school-sponsored clubs and organizations. 

ATTENDANCE INFORMATION 
• Students who are absent from school should bring a written explanation of the absence to 

the Registrar/Attendance office.  All students’ absences are coded as unexcused until the 
written explanation is received. The student will receive an Admit Slip that notifies the 
teacher of the reason for the absence. 

• Phone calls in regards to a student’s absence are greatly appreciated, although the written 
explanation is still required. 

• Senate Bill 1432 and the Texas Education Code Section 25.095 requires a school district 
to notify  a student’s parent or guardian that the student has been absent without a written 
excuse.  

• Excessive absences with or without excuses could result in a court hearing. 
• According to Texas State Law, a student may be considered present at school if he or she 

is absent due to an appointment with a health care professional if that student commences 
classes or returns to school on the same day of the appointment and has a note from the 
health care professional. 

• In our experience, students who do not attend classes regularly do not perform as well as 
they should.  Their scholastic achievement is at risk. 

 
Under Section 25.092 Minimum Attendance for Class Credit, a student may not be given credit 
for a class unless the student is in attendance for at least 90 percent of the days the class is 
offered. 

BELL SCHEDULE 
1st period   8:00 – 8:56 
2nd period   9:00 – 10:00 
3rd period   10:04 – 11:00 
4th period - 6th Lunch    11:00 – 11:30 
       6th  Class  11:34 – 12:30 
       7th Class      11:04 – 11:30 
       7th  Lunch  11:30 – 12:00 
       7th Class  12:00 – 12:30 
       8th Class  11:04 – 12:00 

      8th  Lunch  12:00 – 12:30 
5th period   12:34 – 1:31 
6th period   1:35 – 2:25 
7th period   2:29 – 3:25 

CELL PHONES 
Students may not use cell phones thirty (30) minutes prior to the first tardy bell in the morning 
until the end of the school day.  All telecommunications devices should remain off during this 
time.  Students in violation of this policy (FNCE/LOCAL) will have their cell phone confiscated.  
It will be returned to the parent/guardian upon payment of a fifteen (15) dollar fine. 
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SPECIAL NOTE:  The school will not be responsible for cell phones that are lost or stolen, and 
administrators will not conduct searches for missing items that should not have been brought on 
campus. 

CLOSED CAMPUS 
School begins at 8:00 a.m. The building will not be open for students prior to 7:30 a.m.  Parents 
are encouraged to arrange appropriate transportation and supervision. Students arriving after 8:00 
a.m. must report to the registrar’s office to obtain a tardy slip. 

Students will not be allowed to leave campus at any time during the school day without 
permission and without properly signing out in the office.  Parents must physically come into the 
office and present proper identification to check a student out of school. Once students arrive on 
campus (via bus, parent, etc.) they are not allowed to leave campus and return without 
permission.   

After school, once a student leaves campus he/she may not return unless he/she has permission.  
Any student leaving and returning to campus without permission will be subject to discipline in 
accordance with the Student Code of Conduct.   

DETENTION 
A student can be assigned after school detention from 3:30 p.m. to 4:30 p.m., held on Tuesdays 
and Thursdays. 

HALLS AND HALL PASSES 
Students may not leave the classroom during the first or last fifteen minutes of each period unless 
permission is given by the appropriate office personnel or in emergency situations.  Students that 
leave class must have their agenda signed by the classroom teacher with the appropriate time and 
destination.  Students are to walk on the right side of the hallway at all times to help ease the 
flow of traffic.  There should never be any running, pushing, shouting or unruly behavior in the 
halls between classes.  Students are not to congregate in the halls at any time. 

IN-SCHOOL SUSPENSION 
In school suspension will be utilized as a discipline consequence in accordance with the Student 
Code of Conduct.  ISS is located on campus and begins and ends at the same time as normal 
school hours.  Upon assignment to the ISS room, a student will be given an ISS workbook 
packet.  The purpose of the packet is to promote better thinking and rationalizing skills and to 
improve decision-making abilities for students whose behavior required disciplinary action with 
an assignment to ISS.  The student is expected to complete the packet the first half of the day.  
The remainder of the day, the student is to complete assignments missed in class.  All 
assignments not completed will be taken home for homework.  The student may receive 
additional time in ISS and/or suspension for violation of ISS rules and procedures, or the Student 
Code of Conduct.   

LIBRARY 
Using the Library 
1.      The library is a quiet place to read, work and study. 
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2.     All students, faculty, and parents are welcome in the library. The Library is open all day 
including before and after school and during student lunches on most days.   

3.    Whole class visits should be scheduled with Library staff.  The teacher must stay in the 
Library with the class. 

4.     Up to three students can visit the library from a class if each student has an agenda signed by 
a teacher with the time the student(s) left the classroom noted. 

5.     Students who choose unacceptable behavior will be sent back to class immediately. 
6.     Students should bring with them all necessary items to work in the library (i.e. pencils, pens, 

paper, etc.) so that they can work efficiently. 
7.     If a student is found taking material out of the library without checking it out, he/she will be 

disciplined in accordance with the Student Code of Conduct. 
8.     No food or drink is allowed in the library. 
 
Circulation Policies 
1.   Library materials are checked out for a two-week period.   
2.   Encyclopedias, dictionaries, and other reference materials generally may not be checked out.  

Exceptions will be considered on a case by case basis. 
3.   Students can return materials before the end of the two-week period and check out other 

items.  
4.   Books can be rechecked twice.  
5.   Students with overdue materials may not check out other items until the late items are 

returned or paid for.  
6.   A fine of 5 cents per day will be charged for each overdue book. 
7.   Full replacement cost will be required for any items that are lost or damaged beyond repair.  

If the damage is minor, then a fine may be assessed.  If a book that has been paid for is found 
and returned, the cost will be refunded.  

8.   Students can reserve books.  
9.   Photocopies and printouts directly from the Internet will cost 10 cents a copy.  
10. In general, eighth grade students may check out up to five books at a time, seventh grade 

students can check out up to three books, and sixth grade students as many as two.   
11. Eighth grade students can check out books from the RESERVED COLLECTION with 

permission from their parents.  A parental consent form is available in the library or from 
eighth grade Language Arts teachers. 

 
Computer use 
1.     The use of the computers is limited to research and school work.  Games are strictly 

prohibited as well as Internet pages that are not educational.  Students who do not follow this 
policy will be asked to leave the library. 

2.   Internet /Computers are available before and after school, but only for approved uses. 
3.     Computer privileges may be revoked for failure to follow rules. 

LOST AND FOUND 
Notify the office as soon as something is missing. 

A lost and found area is located in the office.  Items can be claimed or turned in to the secretary 
or the principal.  Items not claimed within a reasonable length of time will be given away or 
discarded. 
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MISCELLANEOUS 
Á Students are responsible for helping to keep their classroom work areas acceptable for other 

classes. 

Á Skateboards are not permitted on campus. 

Á Students are expected to leave all toys (electronic games, balls, cards, etc.) at home. 

Á Students are not allowed to bring permanent markers to school. 

Á Students are not allowed to drive motorized vehicles to school. 

Á Gifts, balloons, flowers or other items delivered to school are not allowed. 

Á Proper conduct is expected and required of all students at all times including lunch, 
assemblies, and all school sponsored activities/functions. 

Á The office staff will take EMERGENCY messages for students.  Please make after school 
arrangements before leaving home in the morning.  The students WILL NOT be allowed to 
use the office phone to make appointments or arrange social engagements. 

Á Food can be brought during lunch for a child belonging to the adult.  However, according to 
the Texas Public School Nutrition Policy, food can not be provided for other students in 
place of a district lunch. 

NATIONAL JUNIOR HONOR SOCIETY 
Membership 
1. Selection for membership is by the Faculty Advisory Council and is based on outstanding 

scholarship, character, leadership, and service.  Once selected, members have the 
responsibility to continue to demonstrate these qualities. 

2. Membership will be known as active. 

Selection of Members 
1. To be eligible for membership the candidate must be a member of the seventh grade class. 

Candidates must have been in attendance at Elgin Middle School for the equivalent of one 
semester.  If a student has not attended Elgin Middle School for a semester and still qualifies 
for membership, the Faculty Advisory Council may waive the semester ruling provided the 
student has proof of eligibility from his or her former school.  This must be presented to the 
Faculty Advisory Council in written form from the former principal or chapter adviser. 

2. Candidates must have an overall scholastic average of at least 89.5% of the core subject 
during their 6th and 7th grade years. The faculty will evaluate candidates on the basis of 
service, leadership, and character. 

3. The core teachers will evaluate each candidate on his/her leadership, character, citizenship 
and service. 

4. The superintendent will not review any judgment of the Faculty Advisory Council regarding 
selection of members to the NJHS. 

5. The selection of each member to the chapter will be by majority vote of the Faculty Advisory 
Council in five parts. 
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• PART I:  A list of students eligible for candidacy based upon the criteria listed above will be 
presented with information concerning membership into NJHS.  

• PART II: Those students wishing to seek membership will complete the STUDENT 
APPLICATION FORM.  They will also write a letter indicating why they seek membership 
into the organization.  This information must be returned to the chapter advisor within one 
week of their notification.  ALL POSSIBLE CANDIDATES WILL BE INFORMED THAT 
THIS PROCESS DOES NOT GUARANTEE THEM INDUCTION.   

• PART III:  The application and letter must be returned to the advisor(s) on the date 
specified.  No applications will be received after the announced date 

• PART IV:  The Faculty Advisory Council will meet to discuss each candidate.  They will 
evaluate the candidates based on the students’ paperwork, teacher evaluations, and any 
pertinent behavior documentation.  

• PART V:  The parents of the new members will be notified 1-2 weeks before the induction 
ceremony through a "tapping" ceremony conducted during school. 

• PART VI:  The candidate may appeal the decision of the Faculty Advisory Council to the 
principal. 

• PART VII:  The new members will be inducted at the induction ceremony. 

Dismissal 
1. Elgin Middle School NJHS operates on a demerit system.  Members who fall below the 

standards which were the basis for their selection will be receive demerits. 
2. Members can receive 1 demerit for the following reasons: 

a. Not attending a meeting without giving an advisor prior notice  
b. Not attending a group activity with giving an advisor prior notice.  
c. Assigned to Saturday School or given an office referral.  
d. Not informing an advisor after being referred to Saturday School or given an office 

referral.  
e. Not filing grades with an advisor on time.  
f. Not handing in community service on time.  
g. Not completing community service.  
h. Not maintaining a 90 average in the core subjects at any grade check.  Ten points will be 

added to grades in advanced classes (for example, Pre-AP English and Algebra).  
3. Members will be on probation with NJHS for the following reasons:  

a. They have been assigned to ISS or DAEP.  
b. They have accumulated 3 demerits.  

4. Probation means that the member will not participate in any NJHS activities other than 
attending meetings. 

5. The member while on probation will be recommended to the Faculty Advisory Council for 
dismissal from NJHS if he/she does one of the following: 
a. Fails to attend a meeting without notifying an advisor.  
b. Fails to attend a group activity without notifying an advisor.  
c. Is assigned Saturday School or has an office referral.  
d. Is assigned to ISS or DAEP.  
e. Does not maintain a 90 average in core subjects.  Ten points will be added to grades in 

advanced classes (for example, Pre-AP English, and Algebra).  
f. Receives another demerit.  
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6. In all cases of impending dismissal, a member shall have a right to a hearing before the 
Faculty Advisory Council. 

7. A member who has been dismissed may appeal the decision of the Faculty Advisory Council 
in writing.  The Faculty Advisory Council will meet with the principal to discuss the next 
steps in the appeal process. 

PERFECT ATTENDANCE 
In order to qualify for a perfect attendance award, a student cannot miss one (1) period during a 
year (cannot miss more than 10 minutes of the class period to be counted present). 

SATURDAY SCHOOL 
Students may be assigned Saturday School as a discipline consequence in accordance with the 
Student Code of Conduct.  Saturday School may also be assigned as a means of making up 
absences or missed assignments accumulated by the student.  Saturday School is scheduled every 
Saturday except for school or national holiday weekends.  Saturday School begins promptly at 
8:00 am.  Students are to arrive on time. Transportation to Saturday School is not provided.  
Students that misbehave while attending Saturday School may be assigned an additional 
Saturday School or other appropriate discipline. 

SCHEDULE CHANGES 
After the first five (5) days of any semester, schedule changes will generally be made ONLY for 
the following reasons: 
 
• The student has an error on the schedule; 
• Leveling of classes; 
• By administrator decision for security, safety and behavioral management purposes. 
 
*Students will not be allowed to change classes just to be with friends or a favorite teacher. 

TARDIES 
If a student is tardy in the morning he/she must obtain a permit in the registrar’s office to enter 
class.  On the 5th tardy to a class, students will receive a one-hour after school detention.  An 
after school detention will be assigned on the 7th and 9th tardy for a class. 
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Elgin High School 
“Excellence without Exception!” 

(512) 281-3438 

8:15 a.m. – 3:45 p.m. 

 

Principal……………………………………………………………….Roberto Vasquez 
Vice Principal……………………………………………...………….Catherine Beckerley 
Assistant Principal, grades 9 & 11…………………...………………..Michael Adams 
Assistant Principal, grades 10 & 12…………………………………...Scott Martin 
Counselor, grades 9 & 11. ..…………………………….……………..Laurie Bray 
Counselor, grades 10 & 12 ……………..……………….…….……....vacant 
Nurse …………………………………………………………………..Barbara Knapek 
Secretary……..………………………………………………………...Diane Cannon 
Secretary……………………………………………………….............Janet Terrell 
Registrar………………………………………………………………..Joy Arnhamn 
Counselor’s Secretary …………………………………………………Pam Stalberger 
Assistant Principal’s Secretary/Attendance Clerk……………………..Janice Nuckels 

ATTENDANCE   
It is the responsibility of the parent/guardian to monitor their student’s attendance.  Three (3) 
unexcused absences in a semester:  letter sent to parents and possible charges filed.  Nine (9) 
absences in a semester:  letter sent to parents, and charges will be filed.  Charges may be files on 
the parent and/or student.  Credit will be denied.  A note from a parent is requested for all 
absences.  Parent letters will be accepted for three (3) consecutive absences or five (5) total 
absences each semester.  Additional absences will require a doctor’s note.   

In order to receive course credit, students must attend class 90% of the time.  During the fall 
semester, students who have more than nine (9) absences will be denied credit; during the spring 
semester, students who have more than nine (9) absences will be denied credit.  After scheduling 
an attendance hearing, parents will be allowed to appear before the Attendance Committee to 
present evidence justifying “extenuating circumstances” that would help the teachers, counselors, 
and administrators make an appropriate decision regarding credit, loss of credit, or an alternate 
way of earning credit for excessive absences.  Attendance at Saturday School may be used to 
make up some absences. 

Attendance hearings for the 2008-2009 school year will be held on the following dates: 

September 17, 2008, October 15, 2008, November 19, 2008, December 17, 2008, February 11, 
2009, March 11, 2009, April 8, 2009 and May 6, 2009. 

Parents are responsible for calling the school at 281-3438 to schedule a hearing with the 
Attendance Committee. 

Perfect Attendance 
In order to qualify for a perfect attendance award, a student cannot miss one (1) period during a 
year (cannot miss more than 10 minutes of the class period to be counted present). 
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College Visits 
These are considered excused absences if the student brings documentation from the college or 
university.   

Senior “Skip Day” 
This is not sanctioned by the school and is discouraged due to loss of state funding for ADA.  

BELL SCHEDULE 
7:15-8:10          Zero Period  
8:15-9:05          1st  
9:10-10:05        2nd (5 minutes for announcements + 50 min) 
10:10-11:20      3rd (50 min + 20 minutes for Activity Period) 
11:25-1:00        4th 
                         11:25-11:50 4A Lunch  
                         11:55-1:00   4A Class  
 
                         11:25-11:55 4B Class  
                         11:55-12:25 4B Lunch  
                         12:30-1:00   4B Class  
 
                         11:25-12:30 4C Class  
                         12:30-1:00   4C Lunch  
1:05-1:55          5th  
2:00-2:50          6th  
2:55-3:45          7th  
 
 

CAFETERIA CONDUCT MEALS/EATING AREAS/FOOD 
Meals will be served in the cafetorium at breakfast and lunch.  Students will not be allowed to 
take any food or drinks into the regular classrooms.  All food is to be kept in the cafetorium area 
during meal times, not in the hallway.  Water is allowed at all times, and can be purchased from 
drink machines in certain locations around campus.  Due to new state laws effective during the 
2002-03 school year, no “soft drinks” or candy will be sold.  These efforts by the state have been 
enacted to promote better diets by students. 

Students will use the restrooms adjacent to the cafetorium during meal times.    

Students may not go to the locker/commons area – through the glass doors – during lunch.   If a 
student needs to go to the library or to any other classroom area during lunch, he/she must seek 
prior permission and receive a special permission slip from the teacher/coach/librarian/director 
before going to that classroom.  If a student has not received prior permission, then he/she will 
not be allowed to go ask for permission during lunch.  Any student caught in a restricted area 
will be disciplined accordingly.   

Students should follow these rules: 

• Loud talking should be avoided. 
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• Trash, trays, and food should be disposed of properly. 
• Use respectful attitude toward cafeteria workers 
• Respect and obey directions of teachers/administrators/monitors 
• No throwing food. 
• No stealing food. 
• Students are expected to clean up after themselves. 

CELL PHONES 
Students may not use cell phones thirty (30) minutes prior to the first tardy bell in the morning 
until the end of the school day.  All telecommunications devices should remain off and not 
visible during this time.  Students in violation of this policy (FNCE/LOCAL) will have their cell 
phone confiscated.  It will be returned to the parent/guardian upon payment of a fifteen (15) 
dollar fine. 

SPECIAL NOTE:  The school will not be responsible for cell phones that are lost or stolen, and 
administrators will not conduct searches for missing items that should not have been brought on 
campus. 

CLASS LOAD 
A student must enroll in a minimum of seven (7) classes per semester, or be enrolled in the multi 
- occupation cooperative training program.  Seniors desiring early dismissal permits must be 
enrolled at ACC and bring proof of enrollment, or get special permission from the principal on a 
case-by-case basis.  In order to be eligible to qualify to be enrolled in less than 7 periods, a 
student must be on track to graduate on time, must be in good standing with the school district 
and not owe the district any money, must secure permission from the principal, must be in 
attendance 2nd period each day for state accounting purposes, must be registered in enough 
classes to be counted as a full-time student, and must not have excessive absences.  Any 
variation in these requirements must have special permission by the principal. 

CLOSED CAMPUS 
Upon arriving on the high school campus each day, students will immediately enter the building.  
No loitering in the parking lots or outside the building will be allowed.  Students will not be 
allowed to leave campus at any time during the school day without permission from the office 
and without properly signing out in the office.  Regardless of a student’s age, s/he will not be 
allowed to leave campus during fourth (4th) period, even with parental permission, unless they 
are leaving for a doctor’s appointment and follow proper procedures.  Standing permission will 
be granted to students with a regular need such as attending a course at Austin Community 
College or going to/from a job related co-op class.  A special pass will be given to those students 
who have a regular need to leave campus.  Anyone not displaying their “standing permission” 
pass in the window of their vehicle will be disciplined as if they were skipping school.  Students 
will be subject to an unexcused absence for leaving campus without permission.  Students are 
required to sign out in the office and obtain a pass prior to leaving campus for any reason except 
for those having standing permission.  The school nurse will be responsible for making sure 
students that are ill sign out.   
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COURSE CREDIT 
Most courses at Elgin High School will be one semester or two semesters in length.  A passing 
grade of 70 or above is required for credit in a class.  Students must be in attendance 90% of the 
days the class is offered to receive credit.  During the fall semester, students who have more than 
nine (9) absences will be denied credit; during the spring semester, students who have more than 
nine (9) absences will be denied credit.   

Students who fail the first semester of any two-semester course may receive full credit at the end 
of the year if the average of both semesters is 70 or above. 

DISCIPLINE ALTERNATIVE EDUCATION PLACEMENT 
Alternative education is a disciplinary setting used for students who have either engaged in 
persistent misbehavior or have been involved with serious misconduct.  When a student is placed 
into alternative education a parent conference will be called to discuss this setting.  If the offense 
occurs in the last 9 weeks of school then the placement may extend to the next school year. 

State law and District policy prohibit students placed in a Disciplinary Alternative Education 
Program for any reason from attending or participating in school-sponsored or school-related 
extracurricular or non-curricular activities during the period of placement, including seeking or 
holding honorary positions and/or membership in school-sponsored clubs and organizations. 

END OF YEAR OFFENSES 
If a student commits a violation of the rules under circumstances that would justify a punishment 
of removal or expulsion for a period of time longer than left in the year, such removal or 
expulsion may be carried forward to the following year.  If a student is a graduating senior, the 
student may be denied the privilege of participating in graduation ceremonies and the right to 
receive honors or awards. 

EXCESSIVE TIME OUT OF CLASS 
Repeated requests to leave classes early causing a student to miss too much class time could 
result in the student being required to make up the time missed from his/her regular class in 
Saturday School in order to receive credit for the course.  Students and/or their parents should 
not repeatedly request that the student be allowed to leave classes early during the day or at the 
end of the day. 

FIRE ALARMS/911 
Students must never pull the Fire Alarm switches or dial 911 unless there is an actual emergency 
situation.  Any student initiating a false alarm will be severely punished due to making a “False 
Threat” against the safety of the school/students and for disrupting the orderly learning 
environment of our campus.   

GIFTS DELIVERED TO SCHOOL 
If you choose to have balloons, flowers, or other items sent or delivered to the school, please 
check with the office.  The item will be kept until the end of the school day at which time the 
student may pick it up.  This will eliminate the disruption that occurs when delivery is made 
during learning time. 
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HALLS AND HALL PASSES 
When students have a legitimate need to leave class, they will be given a hall pass and will need 
their day planner prior to leaving the classroom.  Any student caught out of class without an 
official hall pass or who misuses a hall pass will be subject to disciplinary action. 

NOTE:  Students will not be allowed to leave the classroom for the first 10 minutes or the last 10 
minutes of class. 

HANDICAPPED RESTROOMS 
Use of all handicapped restrooms is strictly prohibited for any student that is not temporarily or 
profoundly handicapped.  Use of these restroom facilities by any student who is not 
“handicapped” will result in appropriate disciplinary consequences being administered.  Students 
are to use the regular restroom facilities located throughout the building. 

IN-SCHOOL SUSPENSION 
In-School Suspension will be utilized as a disciplinary consequence.  A principal or assistant 
principal will assign “ISS” for a minimum of 1 day and a maximum of 3 days per infraction.  In-
School Suspension will begin at 8:15 a.m. daily in room 102.   

During his/her placement in ISS, the student will complete assignments from his/her regular 
classes.  In addition, he/she will complete ISS character education material that will assist the 
student in his/her development of problem-solving skills and decision-making abilities. The 
priority will be for students to complete regular class assignments, first.  Furthermore, all 
assignments from the student’s regular classes must be completed before the student is released 
from ISS. 

Students may not attend or participate in school-sponsored or school-related extra curricular or 
non-curricular activities during their length of placement in ISS.  ISS placement will not be 
deferred pending the outcome of an appeal. 

The student may receive additional time in ISS and/or suspension for violation of In-School 
Suspension rules and procedures, or the Student Code of Conduct.  If the student is suspended 
from school due to misbehavior in ISS, the time remaining shall be completed upon his/her 
return to school. 

LETTERING 
Academic Lettering 
Students can earn a letter by being in the top 5% of their class and have an overall grade point 
average of 93 for two years of course work.  This award is usually given at the end of the 
sophomore year.  To reward and encourage participation in U.I.L., EHS has adopted the 
following lettering system. 

Lettering will be determined each year by a point system.  Students must earn 15 points to be 
eligible.  (The 15 points may be reduced to 10 for students participating in events that do not 
have practice meets available:  Spelling, ready writing, and journalism.)  The student may 
receive a jacket if he/she has a total of 30 points (earned that year and the previous two).  If 
he/she does not have 30 points, but does have 15, then he/she will receive a medal.  Senior 
students who letter and already have a jacket will receive a patch.  If they have not received a 
jacket, they may do so their senior year, providing they have a total of 30 points.  If it is the first 
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year of participation, they will be given a medal, unless they have 30 points and are eligible for a 
jacket. 

U.I.L. Points may be earned at follows: 

I. Participation in an event or debate round in a practice meet             2 points 
 Placing 1st        6 points 
 Placing 2nd        5 points 
 Placing 3rd        4 points 
 Placing 4th, 5th or 6th       3 points 
      Placing 7th or 8th                                 2 points 
II. Participation in the district meet     4 points 
 Placing 1st                              10 points 
 Placing 2nd        8 points 
 Placing 3rd        7 points 
 Placing 4th        6 points 
 Placing 5th or 6th       5 points 
III.  One-Act Play participation      5 points 
 All Star Cast             15 points 
 Honorable Mention            10 points 
 Play Advances (1st)                                  All letter 
 Alternate Play                     All receive 10 points 
IV. Participating in regional meet      5 points 
 Placing 1st             10 points 
 Placing 2nd        8 points 
 Placing 3rd        6 points 
 Placing 4th        5 points 
 Placing 5th or 6th       4 points 
V. Participation in state meet             Automatic Letter 
Athletic Lettering 
See Elgin High School Athletic Handbook. 

Band Lettering 
See Elgin High School Band Handbook 

NHS Membership 
Selection to NHS is a privilege, not a right.  Students do not apply for membership in the 
National Honor Society; instead, they provide information to be used by the local selection 
committee to support their candidacy for membership.  Membership is granted only to those 
students selected by the Faculty Council.  This is not an election, nor is membership 
automatically conveyed simply because a student has achieved a specified level of academic 
performance.  The selection process is as follows: 

1. In September of the current school year, parents/guardians of sophomore and junior 
students with a 4.2 GPA or better on a 5.0 grading scale will be sent a letter with the 
requirements for membership in the NHS. It simply states that you may be eligible to 
apply.  

2. In February students who meet the following initial requirements will receive a Student 
Activity Information Form: 
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• Current sophomore or junior standing 
• Attendance at Elgin High School for a period equivalent to one semester 
• 4.2/5.0 cumulative GPA 
• No ISS/DAEP placement or suspensions during current school year 

3. Prospective members will be given 2 -3 weeks to fill out and return the form which will 
include information related to high school activities: 

• Extra-curricular school activities 
• Leadership activities (not just elected positions) 
• Community service 

4. Prospective members will return the form on or before the deadline. No late applications 
will be accepted. Students and parents will sign the form agreeing to chapter 
responsibilities: 

• $10 annual dues 
• Regular attendance at meetings 
• Submitting scheduled forms on time 
• Participation in 2 leadership projects 
• Completion of 4 personal service projects 

5. Teachers will be asked to rate the students who return the form on a scale of 1-5 on their 
character. 

6. The Faculty Council (appointed by principal) will review all forms and finalize the 
selection. 

7. Students who have been denied membership will be notified individually, counseled by a 
sponsor, and encouraged to reapply next year if possible. 

8. Students who have been accepted will receive an official notice of acceptance and the 
date of the induction ceremony to be help in early spring. Parents will also receive a letter 
of congratulations. 

LOCKERS 
Lockers will be assigned upon request by the student and must not be shared. 

Lockers remain under the jurisdiction of the school even when assigned to an individual student.  
The school reserves the right to inspect all lockers at any time.  A student has full responsibility 
for the security of the locker and is responsible for making certain that it is locked and that the 
combination is not available to others.  Each student should take care of his/her assigned locker.  
The school district is not responsible for the theft of valuables placed in a student’s locker.  
Valuables may be taken to the office for the determination of a secure storage place.  
Administrative searches of lockers and their contents may be conducted at any time, whether or 
not a student is present. 

LOITERING 
Principals are authorized to refuse entry onto school grounds to persons who do not have 
legitimate business at the school and to request any unauthorized person or persons engaging in 
unacceptable conduct to leave school grounds.  The Superintendent or designee is authorized to 
request assistance of law enforcement officers in cases of emergency and to seek prosecution to 
the fullest extend of the law when persons violate the provisions of policy GKA regarding 
trespassing on school grounds, damage to school property, loitering and disruptive behavior. 
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OFFICE 
The main office is open from 7:30 a.m. until 4:00 p.m. each school day.  All school business 
should be transacted during these hours and in the school office.  Students should come to the 
office to enroll, withdraw, file excuses for absences, secure reinstatements to class, and secure 
permission to leave school during the day.  When entering the office, the student should wait 
quietly until the secretary or principal is able to attend the needs of the student.   

In case a student needs to use a phone for a particular reason associated with the nurse, a 
counselor, or a teacher trying to contact a parent, then the phone in the nurse’s office, the 
counselors’ offices, or the particular teachers’ classroom may be used by the student.  The office 
phones are to be used only in case of emergency and with permission.  Office phones are 
business phones and are not to be used by students for general use. 

PUBLIC DISPLAYS OF AFFECTION 
Students are expected to use respect, restraint, and responsible judgment with their bodies and 
refrain from public intimacy.  Students are prohibited from engaging in public displays of 
affection (PDA) on school property.  Violators of this policy will be subject to disciplinary 
action.  This includes but is not limited to “petting,” fondling, kissing, prolonged hugging, and/or 
sitting in provocative or suggestive ways.   

PROM 
The senior prom will be held during the spring of the year.  Seniors must sign up their guest 
ahead of time.  No guest under the grade classification of 9th grade will be allowed to attend the 
prom.  Students and guests will not be admitted if they are under the influence of alcohol or 
drugs and appropriate disciplinary measures will be assessed.  Guests may be required to turn in 
their driver’s license or identification card while attending the prom.  Once a student leaves the 
prom, they may not return.  Students who are assigned to any disciplinary placement such as ISS, 
DAEP, Boot Camp, or who are suspended at the time the prom is held will not be allowed to 
attend the prom. 

SPECIAL NOTE:  Starting with the Class of 2008, prom will be financed through ticket 
sales of $100 each in lieu of fundraising. 

RELEASE OF STUDENTS FROM SCHOOL 
A student who will need to leave school during the school day must bring a note from his/her 
parent or guardian that morning.  The note must contain a phone number where a parent/guardian 
can be reached to verify the note is legitimate.  For an emergency or extenuating circumstance, a 
parent may call the office and request that their student be allowed to sign out to leave school.  In 
order to verify the identity of the caller, parents/guardians will be asked to verify the child’s 
Social Security number, or other pertinent information, before the student will be released from 
campus.  When students habitually miss class time, they may be required to attend Saturday 
School in order to make up the seat-time missed by leaving school early. 

SATURDAY SCHOOL 
Students may be assigned Saturday School as a discipline consequence, or they have the option 
of attending Saturday School for attendance makeup purposes.  Students cannot attend Saturday 
School in advance to make up or “bank” absences.  Saturday School is scheduled every Saturday 
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except for weekends included as part of holidays.  Students are to be on time.  The doors will be 
locked at 8:00 a.m. sharp, and no one will be admitted late.  Students must have something to 
work on.  They may not sleep, eat, drink, visit or disrupt the class.  Students are expected to stay 
busy, remain quiet, alert, and on task throughout the four hours.  The Saturday School monitor 
will determine if a student satisfactorily meets the requirements of Saturday School and he/she 
will communicate the credit or lack of credit to the student at the end of the session.  Students 
must sign-in to be counted present.  Attendees will be given a slip verifying their attendance that 
will also indicate whether credit is granted or denied. 

SCHEDULE CHANGES 
After the first six (6) days of the start of a semester, schedule changes will generally be made 
only for the following reasons: 

• the student has already failed a course under his/her current teacher, and there is another 
teacher that is available and another student would not overcrowd his/her class; 

• the student does not meet the course requirements; 
• the student has already received credit in the course; 
• an error is made in the student’s schedule; 
• the student wants a more difficult class over a less difficult one; 
• by administrator decision for security and safety. 
*Students will not be allowed to change classes just to be with their friends, or to be in a 
certain lunch period. 
**Requests for a class change must be signed by parent/guardian. 

SCHOOL TRIPS 
Students must be passing all classes to be able to go on a school-sponsored trip that would leave 
during the school day.  The only exception to this would be a trip that is part of the TEKS 
requirements for that class. 

TARDIES 
• Students are expected to be in the classroom when the tardy bell begins to ring.   
• Students tardy for more than 10 minutes of a class period will be counted absent.   
• Three tardies constitute one absence for exemption purposes. 
• On bad weather days when district transportation is delayed, morning tardies will not be 

counted.  The tardy policy will be in effect on all other days. 
• Random tardy sweeps may also be conducted which will result in after school detention. 

The consequences for tardies to any one class will be implemented as follows: 

 1st Tardy = verbal warning 

 2nd Tardy = parent contact slip 

 3rd Tardy = parent contact slip 

 4th Tardy = after school detention (1 hour) 

 Subsequent Tardies per Semester = ISS 
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TRAFFIC CONTROL/STUDENT PARKING 
Any student who drives a motor vehicle on campus must have the current appropriate driver’s 
license and proof of liability insurance.  All motor vehicles must be registered in the principal’s 
office by driver’s name and vehicle license number.  All motor vehicles must display a valid 
registration permit in the appropriate space.  (In the event a student drives a non-registered 
vehicle to school, he/she must make the office aware of the temporary use of this non-registered 
vehicle.)  Parking permits shall be displayed in the lower right side of the front windshield of the 
vehicle.  Motorcycle permits shall be displayed on the rear fender.  All permits must be 
permanently attached.  The student parking stickers must be purchased from the receptionist in 
the office for a non-refundable $10.00 fee.  Driver’s license and proof of insurance must be 
provided at the time of purchase.  Vehicles parked without the proper permit for the parking 
space may be towed at the owner’s expense and the student may be subject to a referral for 
violation of the discipline code. 

Students are required to park in assigned student parking areas only.  No students will be allowed 
to park in the south parking lot, the office parking lot, or any other areas designated for other 
drivers or where parking is prohibited. 

Students with missing textbooks, which have not been paid for, will not be given a parking 
permit.  Additionally, students guilty of tobacco, drug, or alcohol violations may forfeit parking 
privileges on campus for the school year. 

Students who drive vehicles must go directly to the assigned parking area(s) upon arrival.  After 
parking and locking their vehicles, students must leave the parking areas immediately.  Loitering 
will not be permitted in the parking lots.  Students may not go to the parking lot between classes 
or at lunch without administrative approval unless they are leaving campus. 

Students speeding or engaging in reckless driving on or near the school grounds may have 
their parking privileges revoked and will not be permitted to park on school property. 

TUTORIALS 
Tutorials are offered before and after school.  See individual teachers for times and locations.   

VISITORS 
School-age visitors are not allowed on campus.  Former EHS students who wish to visit teachers 
are asked to call the front office in advance to determine teacher conference periods.  Teachers 
are unable to receive visitors during instructional time.  Parents/guardians are welcome to 
observe classes at any time, but they need to schedule teacher conferences at least 24 hours in 
advance. 

WHEN ITEMS ARE CONFISCATED 
Certain items are prohibited on campus, such as caps being worn inside the building during the 
school day, etc. When these items are brought to the attention of a school employee or an 
employee sees the item, the item will be confiscated and turned in to an administrator.  
Confiscated items will be given back to the student or his/her parent after a conference with an 
administrator.  The school district will not be responsible for the safety or well being of any 
confiscated article.  If a student persists in wearing or bringing prohibited articles to school, then 
he/she will be subject to disciplinary action. 



 - 73 - 

Phoenix High School 
(512) 281-9774 

Administrator…………..………………………………………………………….Larry Thomas 

 

Phoenix High School is a competency based high school that provides all the required courses 
for a diploma.  It is housed on a separate campus located in the Portable Buildings at 1002 N. 
Ave C.  Successful completion of courses is based on exhibiting competence in the subject areas 
through completion of lessons and testing.  The school is designed to provide an encouraging, 
positive climate for students who have experienced limited success in traditional high school.  It 
is important that all parties in the application process know that attending the competency-based 
high school is a privilege.  It is a second chance for a student to stay in school and receive a high 
school diploma.  If a student is not regularly attending class, is truant or if the student is not 
ready for the individual responsibility that is required, the student will be dropped from the 
school. 

ATTENDANCE 
Students may attend school for a minimum of four hours, or the entire school day, but must be 
present by 10:00 a.m.  There are no bells or required class periods.  Students complete courses 
toward their graduation plan at their own pace.  Students may enter the school or graduate at any 
time during the school year. 

INSTRUCTION 
Each student works on an individualized educational plan designed to complete all requirements 
for graduation. 

Students who do not demonstrate 80% competency in a particular subject are allowed to rework 
lessons and tests until competence is achieved. 

All courses required for graduation are available for students who qualify.  The curriculum at the 
competency-based high school is self-paced.  As soon as a student completes a course, he/she 
may begin a new course.  There is no pressure of "being behind" or competing for grades.  There 
are no nine weeks grading periods or semesters. 

ELIGIBILITY 
A student desiring to make application may obtain an application form from the Phoenix 
Learning Center Manager.  After the application is completed, an interview will be scheduled 
with the parent and student and the enrollment committee. 

Upon final selection by the admissions committee, the student will sign a contract of 
understanding indicating his/her commitment to working toward a high school diploma.  
Enrollment is limited.  Students may be placed on a waiting list for future admission. 

ENROLLMENT 
Enrollment is by application only.  Students must be mature and ready to accept responsibility 
for their learning. 

 


